Apple Valley Hockey Association Volunteer System

Welcome to AVHA’s new on-line volunteer system. Thisis designed to make your volunteer
lifeeasier. You get to decide your own volunteer schedule. We only ask that, in return for this
convenience and control, you take a few minutes to review these instructions, view the shifts,
sign up for those that meet your schedule and volunteer obligations, and complete your shifts as
scheduled. Thisisyour system and, if we all do our fair share, we'll all enjoy the benefits of the
system —and so will our kids. That being said, to volunteer, it' saseasy as1—2—3.

1. Create your family’s personal profile. Click on CREATE button in the Create
Volunteer Profile section.
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Volunteer Information
Home
EeaaLEs View volunteer scheduled To view volunteer opportunities, press the WIEVWY button. You must first have
Events opportunities created a volunteer profile. | WIEMWY | (pasaword required)
Board Elections
Registration Submit volunteer If you have completed a miscellaneous opportunity press the 'SUBMIT' button to
Hoék?Vlrtr°$ram_5 miscellaneous opportunity entar it into the volunteer system. You must first have created a volunteer profile.
Jracfollde rEining SUBKMIT {pasanord required)
Tryouts _
Clinics View voelunteer record To view your volunteer record, press the WIEW" button. You rmust first have created
AWVHA Tournarments a volunteer profile. | WIEWY | (password required)
10000 Pucks
Equiprment
Fundraising
Equiprnent Exchange : :
anp Sihand Create volunteer profile To create a volunteer profile for the first time, press the following button:
Coach Application
ol CREATE
Team Pages 929
=
[drGeldUte & Change profile To change your volunteer profile, press the 'CHANGE' button | CHANGE | ¢pasaword
Calendars ) required)
JrGald UG % z : :
; T Reset password If you previously registered and forgot your password, enter your email address and
Maps w o then press the 'RESET buttan to have a new password emailed to you:
BIG | Ermail RESET
Mare Maps
Mewsletter
AV Rink: bl
Dane

Enter your personal information. Your e-mail address will be your user ID. Please remember
your password. If you do forget, however, you can always re-set your password on the
Volunteer Home page. Therewill beonelD per family (not per player). Please notethat if
you sign up for multipleID’sfor the same family, you may end up being assessed too many
volunteer hours!
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Volunteer Home | List Opportunities | Wolunteer Record | Submit Miscellaneous Opportunity |
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Create Volunteer Profile
Haome Games
Events .
Board Elections First name |Hockey |
Registration 5 ]
Btk Broarams Last name  |Family |
Satellite Training L
JrGold Phone number |(123) 456-7890 i(mj)oo(—)ooo(
Tryouts
Clinics
AvHA Toumarnents Email address | hockeyi@family.com
10000 Pucks . 5
Equipment Confirm email address | hockey@family.com
Fundraising
Equipment Exchange |—|
Coach Application Password 'L.
Team Pages M Confirm password  |puck |
JrGoldUTE | E—
e : : o i
C_@I_e_r_]g_ar_s_'-gii_’__ # of travel/mite players in family I_E_‘l |
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Click on the CREATE PROFILE button. The number of playersfor your family will be cross-
referenced against the registration system and validated once registration is complete, just in case
there are any inadvertent typos. Thereisno Rec League for AVHA and you will not seethis
field when creating your volunteer profile.
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Volunteer Profile
Haome Games
ByRng You # fuah d the following profite:
Board Elactidns ou have successfully created the following profile:
Registration _
Hockey Frograms Name Hockey Family
Satellite Training Phone nurmber  (123) 456-7820
#_r G°|1d Email address  hockey@family.com
ryouts . i ;
Clinics #traveling players in family 2
AWHA Tournaments
10000 Pucks
Equipment Your username is the same as your email address
Fundraising
Equipment Exchange -
LHaGARRICation Apple Walley Hockey Association
Team Pages S99 | P.0. Box 240424
Derd UTE | | Apple Valley, MN 85124
R Email AvHA
calendars (S
{JrGoId 16 b ! Site comments to: applevalleyhockey. com webmaster
e E Copyright @ 1939-2003 Splett Consulting. All rights rezened
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Verify your results. If anything isincorrect, you can go back and change your profile on the
Volunteer Home page (Change Profile section).

2. Choose your volunteer opportunities. Click on List Opportunities at the top of the
page and it will take you to the List Volunteer Opportunities page. Select the criteriathat
you want by Date Range, Site (e.g., Hayes), Duties (e.g., Concession), Event (Boys HS
Game), and Category (High School Games). Or, select a date range and leave all
categories as “All” to show all possible categories.
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Home
List Volunteer Opportunities
Haome Games
Events
Board Elections
Registration

Select the date range to list the volunteer opportunities. You will then be able to select opportunities to sign up for. You
can refine your search by adding a single site, duty, event, or category.

Hockey Frograms Start date |11/7/04 mmdddfyy] format
Satellite Training ‘E( !
#_r;;z'ids End date [12/7/04 | imm/dding format
Clinics 1
AWHA Tournaments
10000 Pucks Site |- AllSites- v
Equipment

Fundraising Duties |- Al Duties- v |
Equipment Exchange
Coach Application Events [- Al Events- (& |

Team Pages

JrGoldUTE  »| | Categories [-AllCategories- v
Calendars (3
JGoldUIE v
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Done

Click on the LIST button to view and select the shift(s) that best meet your schedule.
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Volunteer Opportunities
Home Games A
Event: ; : -
V%no:rd Elections Here iz a list of the unfilled wolunteer opportunities for your search.
Registration
Hucke%r Programs Unfilled volunteer schedule search parameters:
Satellite Training
Jr Gold Dates: 11/7/04 through 12704
Tryouts
Clinics Site: Al sites
AVHA Tournaments Duty: All duties
10000 Pucks Event: All events
Equipment Category: All categoaries
Fundraising
Equipment Exchange Date Time Site Duty Event Category
Gnachinplicatan SIGHMUR | Sun Mo Fth Fi30AM - 2:30 &M Hayes Concessions  Mite Practice
Team Pages M
|7J"f_G|:|Id 16 "i SIGHUFR Sun Mov 7th 7:30 &M - 2:30 &M Hayes Concessions  Mite Practice
Calendars %? ) SIGNUE | Sun Maow 7th 9:30 AM - 12:30 PM  Hayes Concessions Mite Practice
(.JrGDI_d LG v_l SIGMUE | Sun Mov 7th 9:30 AM - 12,30 PM  Hayes Concessions  Mite Practice
Maps : : :
= —_ Mon Mov Sth F:00PM-58:30 PM  Hayes Concessions Open Skating Open Skating
| BIG e | SIGNUP
Mare Maps SIGMNUR Mon Mov 8th 7:00 PM - 3:30 PM  Hayes Concessions Open Skating Open Skating
Mewsletter
24 Binks CIGHUR Fri  Mow 12th 6:45 PM - 8:45 PM - AVHS  Concessions Bantam B2 League Game
Col . .
et it SIGNUR | Fri Movi2th  6:45PM-3:145PM  AVHS  Concessions  Bantam B2 League Game
{orHockeyFlayers Cmiemom ] Sar Mav 13th 1:30PM - 3:30 PM__ Havas_ Cancassions Mite Prartice X
Done

Click on the SIGNUP button for the shift that you want. After confirming each shift, you can
come back and select another shift.
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Volunteer Home | List Opportunities | WVolunteer Record | Submit Miscellaneous Opportunity |
Home
P — Volunteer Opportunities - Confirm Signup
E\r?otzrd Elections To complete the wolunteer signup process far you selected oppartunity, please verify the opportunity is the one you
Registration selected and then press the 'TOMFIRM SIGMUP buttan. ¥ou are not respansible far this shift until you press the
Hockey Programs 'COMFIRM SIGNUP' button.
Satellite Training
Jr Gold Date Fri Nov 12th
Tryouts : . ;
Clinics Tirne 6:45 PM -8:45 PM
AVHA Tournaments Site AVHS
1000 Fucks Duty Concessions
Equipment
Fundraising Event Bantam B2
Equipment Exchange ; a
B nsh A slicatin Category League Game
Team Pages M COMFIRM SIGNUP
| JrGoldU1E |
i T v
Done

Click on the CONFIRM SIGNUP button to confirm. If theinformation isincorrect, click the
BACK (or equivalent) button on your browser or click on List Opportunities at thetop to go
back and select again.

3. Show up for your shift, sign the validation sheet to verify your completion, have fun
on your shift, and accept the gratitude of AVHA for volunteering! Therewill bea
central volunteer sign-in sheet at each venue. YOU WILL ONLY RECEIVE
CREDIT FOR YOUR SHIFT IF YOU SIGN IN!

Finally, you can monitor your status so that you know how many shifts you’ ve completed, what
you have scheduled, and how many more hours you have remaining. Y ou can aso make a
request to CANCEL your shift if you’'ve inadvertently signed up for the wrong shift or for other
extenuating circumstances. Remember, you are responsible for your shift until you receive
e-mail confirmation that your cancellation request has been accepted. Also, no requests
will be accepted within 3 days of the scheduled shift date.

Y our shiftswill be validated once you’ ve completed them and they’ ve been entered into the
system, usually on aweekly basis.
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Volunteer Home | List Opportunities | Volunteer Record | Submit Miscellaneous Opportunity |
Haome
Volunteer Record
Home Games
Events o
Board Elections Summary  Season obligation & hours
Registration Yalidated hours worked 0 hours
Hockey Programs Unvalidated hours worked 0 hours
fraéeollllée Training Scheduled hours 2 hours (Cancellation regquest: 0 hours)
Tryouts Yalidated miscellaneous opportunities 0 hours
Clinics Urwalidated miscellaneous opportunities O hours
AVHA Tournaments Remaining ohligation G hours GAssumes you will work your remaining shifts and unvalidated hours will be
10000 Pucks validated)
Equipment
Fundraising “fourseason obligation iswalid enly if vou have entered in the proper number of players in your family. You hawve entered traveling playersin =
Eqguipment Exchange yaur famiky.
Coach Application
Team Pages (G2
[UrGaldute | | Details
_ Q:j_ Obligations: FriMov 12th 645 PM - 8:45 PM AVHS Concessions | CANCELLATION FEQUEST
[IrGoidutE ¥
Maps M B Hours worked: You have not worked any hours
BIG ~| . s
! Miscellaneous opportunities:  You have not worked any hours
hore Maps
Mewsletter
A Rinks
Columns e
Done

Note your one Concessions shift appears here. Y our regularly scheduled shift has not yet been
worked.

We hope that the new on-line Volunteer system makes your life easier and makes volunteering
for AVHA as close as humanly possible to being fun. We thank you for helping our program to
be successful and for ultimately benefiting our kids.
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